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HUONG DAN LIEN TICH
T6 chrfrc HQi nghi cin bQ, C6ng 

"h,i., 
Vi6n chric

C[n cri Lupt C6n bQ, c6ng chirc ndm 2008, LuQt Vi6n,chfic n[rn 2010,'BQ Luflt

Cdn cir Nghi d\nh 04120154ID-CP, ngdy Ogrcln}t5 cua Chinh phu vO thgc,
hiQn ddn chtr trong hopt dQng ctra co quan hdnh chinh,nhd nu6c vd don vt,sg nghiQp
cdng l4p;

Cdn cir Hudng d6n s6 L755IIiI-TLD, ngey 2OlIIl2013'vd C6ng vdn .6
1833/TLD, ngdy O4ll2l2o13 ctra Eodn Chu tich.T6irg LDLD ViQt NamvA viQc C6ng
doirn tham gia thyc hiQn Quy ch6 dan chu 6 co s6; :

Thr,rc hi6n su chi d4o cria Ban Thuong vg Tinh ty, S& NQi vu vd Li6n dodrt Lao,
dQng tinh Pht Y6n hu6ng d6n tO chirc HQi nghi C6n b6, c6ng chrirc, vi€n chric,trong
cdc co quan hdnh chinh nhd nu6c, dcrn vi sU nghiQp c6ng lQp (bao,g6m,cd co quqn
cfiq t6 chuc Dang; T6 chac Chinh tri - xd hQi; co Quan x:d; 'phaong,;thi trdn) nhu'sau:

I. Nguy6n tic vir hinh thftc td chri'c:

1. Nguy6n tic t6 chrlrc:

HQi nghi C6n bQ, c6ng chfc, vi6n chric (CBCC, VC) duqc tO chuc trong cdc co
quan henh chfnh nhDr nu6c, ip nghiQp c6ng 16p,. co quan Ding, T6 chirc Chinh tri - xa
hdi (co euffi, ctcm vi) le hinh thric ph6t huy quy6n ddn chrltruc ti6p, c6ng khai rQng rdi
cua c6n bQ, cdng nhan vi6n chric vd lao dQng (CB, CNVCLD) t4i co so nhlm cg th6
h6a phucrng ch6m "Ddn bitit, ddn bdrn, dAn ldm, ddn ki6m tra" xdy dpg co quan, dcm vi
trong sach virng m?nh.

- HOi nghi CBCC,VC dugc t6 chric hqp lQ khi c6 it nh6t 213 tdng sO c6n bQ,

CNVCLE (ho[c dpi bi6u) dugc triQu tfp tham dU. Nghi q.rytit cua HQi nghf c6 gi6 tr1
khi co tr€n ll2 t6ng sO dai bi6u dU hqp t6n thirnh vi kh6ng tr6i vdi chtr truong, chinh
s6ch cria Ding, ph6p luflt cua Nhd nu6c hiQn hnnh

2. Hinh thrfrc t6 chfrc:

a) HQi nghi CBCC,VC thuong lcj' mOi ndm mQt ldn vdo Quy w hang ndm.

. - Hgi nghi CBCC,VC U6t ttrucrng dugc triQu tpp khi c6 1/3 CB,CNVCLD hoflc Ban
Ch6p henh C6ng doirn co sd y0u cAu hoac Thtr truoxg co quan, dcrn vi th6y cAnthi6t;

- Thtr truong co quan, don vi chri tri, ph6i hqp v6i Ban Chap hdnh cOng dolrn

chuAn bf : nQi dung, triQu tqp HQi nghi CBCC,VC ,o quur,, don v.i it nh6t 
"tru6c 
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ngdy k0 tt ngey khai mpc hQi nghi thulng kj, vd,chQm nhdt sau 15 ngdy k0 tir ngdy
nhpn dugc y6u cAu td chirc hQi nghi b6t thuong.

cQFrc rrM xA HQr cHU I{er{A lxg'rNANr
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b) EOi v6i c6c co quan, dcrn vi ddc thu:

- C6c TnruE hqc cua Nganh Gi6o dpc sC t6 chuc HQi nghi CBCC, VC vdo .ni5i n5* hg";

- Ri6ng OOi vOi c6c Trudng hoc, Benh vi€n... ngoii c6ng lpp ho4t dQng theo
Nghi dinh s6 53/20064ID-CP ngdy 251512006 cria Chinh phri, tld thdnh 16p Cdng dodn
co s&; Td chric HQ! nghi,Nguoi lao clQng vd td chric dtii tho4i tai"noi ldrn viQc trong

'C.6c doanh nghiep theo Nghi dinh rO OOIZO|3INID-CP'ngdy'tr9/6120t] ctra,Chinh ph,i ',

."Quy dinh chl ti6t Khoin 3 Di6u 63 cta B0 Lu?t Lao dQng v0 thpc hiQn quy ch6 d'6n,,
'chu o co s& t4i noi lirm viQc" vir Hu6ng d6n s6 I7551I4D.[LE ngdy 20lILl2OI3 etra, .
' - t,

'Dodn Chu tich T6ng LDLD ViQt Nam v0 vi6c hudng ddn C6ng dodn tham gia x6y
dgng vd thUc hiQn quy ch6 dan chtr cy co sd tpi noi ldm viQc;.
i' ' * Ri6ng OAi v6i co quan x6, phulng, thi tr6n: t6 chric hoat dQng cta Ban Thanh
tranh6nd6ntheoLuptThanhtrandm2ol0viquyd!nhctraph6p1u6t..

c) Thdnh phan tham dU HQi nghi: i

.,, - HOi nghi toan UrC AOi voi c6c co quan, dcrn vi c6 bi6n ehO dudi 200 ngudi, g6m ,

toan th6 CB,CWVCLD ctra co quan, don vf (dwqc quy dinh tqi Di'iu 4 Luqt Cdn bA,'
c6ng chac ldm viQc trong cdc co quan hdnh chinh nhd nadc til Trung ttong d€n ciip
hiy;iQn; Diiu 2 Luqt ViAn ch*c ldm viQc trong cdc don vt st{ nghiQp cdng lqp vd ngudi
ldm vi€c theo chd d0 hqp ding lao dQng quy dinh tqi Ngh! dinh 68/2000/ND-CP, ngdy
17/t t/2000);

o nhfing noi du6i 200 ngudi nhmg CB, CNVCLD lam viQc ph6n t6:n tr6n dia bdn.
r6ng ho{c vi Iy do nghiQp vg khdng th6 b6 vitri ldm viQc;

+ SO luqng dai bi6u HQi nghf CBCC,VC do Thtr trudng c<r quan, dcrn,vibdn v<ri

Ban Ch6p hanh C6ng dodn co sd quy6t dinh vd phdn b6 cho c5c.bQ ph+ truc thuQC.

Dai bi6u dU HQi nghi dai biel CICCJC dugc bdu tii dudi 10n b6ng phi6u kin, ngudi
trung cri phii d4t tr6n 50% s6 phi6u b6u vd l6y tir tr6n xu6ng; '

+ Eai bi6u duong nhi6n dU HQi nghi CBCC,VC ld: Thri tru&ng, ph6 thu trucrng
co quan, don vi; Bi thu Dang uy; Chri tich, ph6 chir tich C.ot g doan co sd; Truong Ban
Thanh tra Nh6n nh6n (Ban TTND); Bi thu doirn,TNCS.H6 Chi Minh; K€ toan tr,ucrng.

Nhtng don vi c6 tr6n 20Yo nft CNVCLD thi Tru&ng Ban nfi c6ng COng dodn co s&

cfing ld dai bitiu ducrng nhi6n;
: + N6u dai bi6u duong nhi6n dang chiu hinh thirc kj' luQt tir !,hi6n tr6ch trd 16n

thi chi dugc mdi du de tri ldi chdt v6n vd ki6n ngh! cua H6i nghi.

d) Kinh phi t6 chirc HQi nghi CBCC,VC: tir ngu6n kinh phi quAn l! co quan,
clon v!.

e) Nghi thirc t6 chirc HQi nghi:

- HQi nghi CBCC,VC phf,i du-oc trang ti nghiOm tuc: freo cd T6 qu6c, Anh B6c H6;

+ BOn tr6i tt du6i nhin lOn: TOn cira co quan;

.+B6nphiitildu6inhin16n:HQinghiCBCC,VCn6m.
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ky giirp viQc cho Dodn Chu tich;

- Nhfrng don vi co diAu kiQn cAn tO chric c6c ho4t dQqg vdn h6a vdn ngh6; thO , - ,

dUc th0 thao ihdo mirng HQi nghi CBCC,VC tpo rarkh0ng'khi:v,ui,tuoi,;ph6n,ikh6i,,' '

quy6ttdmthychiqnnhigmvUcirandmm6i. :,i. ::.. :., '..,,. ..ir :.' ,.....

II. Trinh tqvh nQi dung t6 chftc HQi nghi CBGC; VGa r:,r r :i ';.1; iu E i r ; '''I,rri 'ii;;
1. Cdng tic chuAn bi:
1..1. Budc 1: HQi nghf Tru bi do Thtr tru&ng co euagr"don vitriQn,t$p. ' '

a) Thdnh phdn g6m:

- Thi] trucrng, Ph6 Tht tru0ng co quan;

- Bi thu Ding uy ho{c Bi thu Chi b0;

- Cht tich C6ng doin, Ph6 Chir tich (ho[c Ban Thu,hng vu) CECS,, ,, ' ;

b) NOi dung: Thdng nh6t chtr truong, th6ng qua chucrng trinh;,k6,ho4ch, mpc
dich, y6u cAu, nQi dung vd phdn cdng viQc chuAn $,,.c5or,b6o :c6o, trinh HQi nghi
CBCC,VC cp th6 ld:

* Phin Thir tru&ng chu6n bi: ."r';, ^, i i,:i i 't 't :i,.. r' ,..

- B6o c6o ktit qu6 thyc hien nhigm vu vir thgc hiQn cdc Nghl qry.6t, cht,truong,
chinh sSch cria Dirng, ph6p luflt ctra Nhir nu6c ndm qua; dinh hu6ng nhiQm vp cho
n6m t6i;

- Cbc nhiQm vp gi6i ph6p ctta co quan, dcrn vf trong"n[m.m6i; ho+I dQng'tai
chinh vd c6c biQn phip c6i ti6n t6 chirc, tA tOi ldm:vi.6c, cii thiQn di6u ki$n lirm viQc,...;

C6c bien ph6p ndng cao ddi s6rg v4t ch6t tinh thAn cua CBCC,VC thgc hdnh
ti6t kigm ch6ng tham 6, lSng phi; : , ,

- Cgrg t6c t6 chitc, c5n bQ: K6 hoAch tuy6n dUng dlro t4o, b6i dudng, dO bat,

luAn chuy6n CBCC,VC. . .;

- tc6t qui thyc hi6n c6c quy ch6; dg th6o m6i ho{c b6 sung sua dOi c6c nQi quy,
quy ch6 co quan, dcm vf.

* PhAn C6ng doin chu6n bi:
- B5o c6o t6ng ktit phong trdo thi dua thgc hiQn nghi q,ry6t HQi nghi CBCC,VC

nbm qua vd kO hopch t6 chirc phong trdo thi dua ndm tdi; ,

fhOi fro,p v6i chuy6n m6n hu6ng d6n viQe ti6nhdnh HQi nghi:CBCC,VC c6c

TO ti6n t6i Hgi nghi CBCC,VC co quan, dcrn vi;

- T6ng hcp k6t qui HQi nghi CBCC,VC cdc y ki6n vd ki6n nghi cua HQi nghi
,-lXcac t o gom:

+ SO ngudi tham gia;

+ SO lugng f ki6n tham gia cr,r th0:.v6 thUc hiQn nhiQm vp c6ng tdc, cdc gthi
r . ' ,l' '

ph6p cii ti6n te tOi ldm viQc, chdm 1o dcyi s6ng; vC U6 sung,sita d6i nQi quy, quy ch6,
-deo-t4o 

UOi auOng, d6 bpt, ludn chuy6n CBCC,VC.. .;



+ PhAn lo4i c6c kii5n nghi thuQc v6 chuyOn m6n giii .ddp, cdc kii5n nghi'thu6c
vC cdng dodn gi6i tl6p;

- K6t quA x6t khen thucrng cta co quan, dcm vi .vd chuong trinh ph5t dQng
phong trdo thi dua; : .,: ,:, , r,-,, r { : .

- Hu6ng ddn Ban Thanh tra NhAn ddn tl6nh gi*-'tinh.,hinh tO chric, hopt d6ng'

- Du ki6n nhan su Ban Thanh tra nh6n diln@Au hht nhf€m W hoqa bd sung nau thi6u),,r,,, ,,

1.2. Bufc 2: TO chirc H6i nghi Can bQ chu ch6t do Thtrtruortg cCI quan tri€u 4p;. ,: .,. :

a) Thdnh phAn gdrn: :

- Tht tru&ng, Ph6 Thtl tru&ng co quan, ttcrn vi;
- Cht tich, Ph6 Chri tich, Ban Thulng v.u Cdng doin,co s0; , :. ' .! i i

- Bi thu DAng uy;
- Bi thu Chi dodn;

- Tru<rng Ban Thanh tra Nhdn dAn; :

- Trudng c6c Phdng, Ban tryc thuQc

b) NQi dung:

- Tham gia th6o lupn g6p y b6 sung cdcbilo c6o dd chuAn bi;
- Thir tru6rng co quan vd Chri tich C6ng doin ti6p thu ;i ki6n etra HQi nghi dC

phOi hq'p sta chta, hodn chinh c6c v6n bin b6o c6o d6 dua xudng Hgi nghi CnCtlC
c6c T6, Phdng, Ban tryc thuQc;

- Th0ng nh6t thoi gian, dia di6m, sO luq.tg d4i bii5u, chucnrg trinh vd kinh phi
HQi nghf CBCC,VC.

2.T6 chrirc HQi nghi CBCC,VC: n ,

a) HQi nghi CBCC,VC c6c T6, Phdng, Ban do Td trucrng chuy6n rn6n vd Tb
trucrng 

-COog 
A6an chu tri. Thanh ph6n du hip ld toirn tfrO CeCt,Vi tai T6, Phdng,

- Th0ng qua toirn vdn c5c du th6o b6o c6o;

- Th6o lufln, tQp trung vio nhfing r6n il6: Phucrng hudng, nhiOm vg c6ng t6c
cua T6, Phong, Ban cta m\nh; c6c biQn ph6p dC thUc hiQn vd narlg cao ddi s6nE vflt
chAt, tinh thAn, cii thiQn di6u kiQn ldm vi6c; c6c n6i euy, guy ch6; ddng ky cdc danh
hieu thi dua, hinh thric khen thucrng; ntrirng ki6n nghi dA xu6t OOi vOi Ding, Chinh
qtryAn, C6ng dohn...;

" . BAu Dpi bi6u di dU HQi nghi CBCC,VC co quan, dcm vi theo s6 luqng phan
bd (n€u co);

- Th6ng qua bi6n bin HQi nghi. :

b) HQi nghi CBCC,VC c0 quan, don vf :

- Nghi thric:



+ Chdo cd (h6t Qudc ca);

+ Tuy6n bO 1), do, gi6i thiQu dai bi0u;
+ Bdu Chu tich dodn vd Thu ky.

- Khai mac HQi nghi. - .. -

- Thtl tru&ng. co quan, dcrn vi th6ng qua b6o c6o ki6m dii5m: Thlrc hiQn Nghi," , ,

qry6t, chu truong, .hinhr6ch cta Dfrng, ph6p lup! ctra Nhir,nu6cl thgc hiQn Nghi quyOt , :

HQi nghf CBCC,VC tru6c d6 vd nhirng quy dinh vO.thgc ,hiQri dah chii trong hopt dQrlg'.66 , , .,,1

co quan, clon,vi; tinh hinh thgc hien kO hopch c6ng taondrn qua vi,k0 ho4chc6ngtac.ndm : " r -

toi;
- Chtr tich C0ng dodrn th6ng qua b5o c5o t6ng k6t phong trdo thj dua vi b5o c6o ' ''

t6ng hqp ki5t qui HQi nghi CBCC,VC c6c T6, Phdng, Bari tryg thuQc; I '

- Thri trucyng co quan, dcrn vi b6o c6o ti6p thu vd giii,dfp -c5o kii5n nghi thu6b. ' :

linh vgc chuyOn m6n; . :'

cOngdodn; '. , 
,

- Ban Thanh tra NhAn ddn trinh bdy b6o c6o tinh hinh hopt,dQng ndm qua vd kO ' :

ho4ch hoat dQng ndm t6i;
- Th6o luqn;

- T6ng tet 1i ki6n thao lu6n cira HQi nghi;

-BAuBanThanhtraNhdnd6n(n6uco); .,,:1, ,: i, :' r:

-C6ngb6khenthucrng : .,''.,',
- PhAt <10ng phong trdo thi dua vd kf kCt giao u6c thi dua gitra Thri tru&ng co

quan, dcrn vi v6i CECS;
Bi0u quylit th6ng qua Nghi qrytit HQi nghi CBCC,VC;

- Bti mpc (chdo co).
r .A AIII.TOchrfrcthr;chiQnv]rtrichnhiQmcfiac6cc0p: ., l'.,1 '; :,' i ; :

1. Duoi sp chi d4o cira Cap fu DAng, thtr tru&ng co quan, don vf ph6i hqp v6i, ,

Ban Ch6p henh C6ng doin d6ng c6p chfu trSch nhiQm t6 chric HQi nghf CBCC,VC tai
c0 quan, <lcrn vi.

2. Thtr tru&ng co quan, dcrn vf ctng v6i Ban ch6p hinh C6ng dodn ccv sd cdn cri
vdo Nghf quy6t 

".ru 
UQi-nghi CBC!,VC, cdn cir chirc ndng irtripm vU, quy chti ph6i '

hqp hoAt dQng vd tinh hinh thgc t6 tpi dcrn vi AC tO chirc thUc hiqn Nghi quy6t HQi .

nghi CBCC,VC vd b6o c6o v6i c6p tr6n tryc ti6p.

3. Tru6c khi ti€n henh HQi nghi CBCCJC, Ban Chap heqt COng dodn ccv sd

phii b6o c6o v6i C6ng doin c6p t16n truc ti6p vd c6ng t6c chuAn bi rno HQi nghi
CBCC,VC; EOi v6i CECS c5c KhOi truc thuQc LELD tinh'b6o c6o qua Ban Chinh'

.'.., .'r i ir: i ;' .' I



i., : (. t ,' .4i,Barl ChAp,hdnh cac'Cong dohn co sd gh6p (trryc thuQc:Cilng,dodn cdp tAn,:
trryc ti€p co so) phii tranh thu sy l6nh dpo ctra cdp r.iy DAng vd th6a thufn v6i Thu
truong c6c co quan, don vi tO chirc HQi nghi CBCC,VC phn.hqp v6i tinh hinh thgc t6.

5. Chudn bi vd t6 chirc HQi nghi CBCC,VC ld mQt trong,nhirng,nQi dung quan
trgng trong kC ho4ch, c6ng t6c quf IV hdng ndm., Do do, cdc, co,q,uan, dcrn vi pnai
chudn bi chu d5o vd t6 chirc thpc hiQn nghiOm tirc,nhfrng nQi dung hudng ddntr6n.
' . 6. Hing n6m, So Ngi 

"U 
vd Ban Thucrng vp Li6n doan Lao dQng tinh Phti Y€n

sE t6 chric ki6m tra viQc tri6n khai thpc hien. Nhirng don.vi,thuc,hiQn,t6t'sE duqc bi6u
duong. Don vi niro kh6ng thlrc hipn hoAc thgc hien kh0ng',t6t,-tuytheo rnirc d0'6p'
dUng c6c hinh thirc sau: i , ,

Don vi nao kh6ng ti6n hanh vi kh6ng b6o c6o vdi C0ng dodn c.6p t Cn trgc.
ti6p sE bi trt di6m theo Hu6ng d6n ch6m cliiSm. x0y d,tmg COng doirn 

"b 
ro vimg

tmann; , : :,

- Kh6ng dugc tham gia x6t khen thu&ng hdng ndm (k€ cd tQp th€ vd cd nhdn
Thil truong don vi vd Chil tich C6ng doan co so);

- DC nghi t6 chirc Ding vd co quan chri qu6n c6p tr6n xem x6t sg l6nh d4o ctra

IV. HiQu lgc thi hinh: , ,

Hufng ddn ndy dugc thgc hiQn th6ng nh6t trong todn tinh vd oo hiQu iyc tir
ngey ky. Cdcvdn ban huong d6n tru6c il6y tr6i voi hu6rng ain n6n tich ndy dAu bdi bo.

Trong qu6 trinh thgc hiQn, c6 v6n de gi vu6ng mlc,hodc,ph6t sinh, dA nghi phan
6nh vO Se Ngi vU ve Li6n doan Lao dQng tinh Phi] Y€n dd ngfuiOn ciru'giii quy6t, i

Noi nhQn:
- rr. rinh iry; I
- T6ng LELD VN; I 86o
- Ban Ddn Vf,n Tinh Uy; fc6o
- UBND tinh; I

- B0 Nqi vu. )
- UBND, Phdng NQi vp cap huyQn;l
- CAc S0, Ban, Nginh; lffrpc
- C6c cdp CE; I hiQn
- C6c d/c UV.BCH; )
- Luu S0 NOi vs; VP, Ban CSPL.LDLD tinh.
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